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PREAMBLE

This Agreement entered into this
by and between the Board of Education of the school district of Perth Amboy
in the County of Middlesex, hereinafter called the "Board" and the Perth
Amboy Educational Secretaries’' Association hereinafter called the

“"Association."
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BITNESSETH

Wheraas, thoe Beard has an oblication, pursaant to
Chapter 303, Public Laws 1968, as amenfed and supplemsnated by
Chapter 122 of the Laws cf 1974, to negotiate with the
Association es the reopresentative of cmplovzes herelnafter
dz2signated with respect to the torms and conditions of
employnent, and

Wherezs, the parties have reached certain understandings
wihich they desire to confirm in this Agreament, witnessaths

In consideration of the fellowing mutual covenanto, it

is hereby agreesd as follous:
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| The éoard hereby recognizes the Aaaoeiaelon as the ex-
clusive and sole representative for collective negotiations
concerning the terms and conditions of employment for all fulle
time scheol elerical exployess, i.e., secretaries, bookkecpers,
and telephone (switchboard) operators, and axeluding the
secretary to the Supe;intendent. the séﬁretary to the Assistant

Superintendent, the secretary to the Board Sceretery/school
Adminintrator, and all other employnes.




ARTICYE XX
REGOTIATION PROCEDURD

A. The parties agres to comnence negatiations io
escozdance with the reguirements of Chapter 303 of the Laws of

17258 g ameaded and gupplamented Dy Chapter 123 of the Laws of

1974,
B. Tho sgrecment shall not be medified in whole or in

part by tho porties except by en instrument 4o writing, Quly
axozuted by Epth partiscs.
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ARTICLE IIT

GRIEVANCE PROCEDURE

A, Definition

A grievance is a claim by an individual secretary or
the Association based upon an alleged misinterpretation, mis-
application or violation of this Agreement, Board policies,
or Administrative decisions involving terms and conditions of
employment. All grievances may be pursued through the Board
of Education level, but only those concerning specific sections
of the Agreement may proceed into arbitration. In addition,
the following items shall be specifically excluded from the
Grievance Procedure:

1. Any matter for which a method of review is prescribed
by law; or

2. Any rule or regulation of the State Commissioner of
Education; or

3. Any rule or regulation of the Public Employment
Retirement System; and

4. Any matter which according to law is limited to
action by the Board alone.

A grievance to be considered under this procedure must
be initialed in writing by the aggrieved employee within twenty-
one (21) calendar days from the time that the employee knew or
should have known of its occurrence, and failure to act shall

constitute abandonment.
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GRIEVANCE PROCEDURE - cont'd

B. Procedure

l, Failure at any step of this procedure to communi-
cate the decision on a grievance within the specified time limits
shall permit the aggrieved to proceed to the new step.‘ Failure
 at any step of the procedure to appeal a grievance to the nex£
step within the specified time limits shall be deemed acceptance
of the decision at that step.

2. Any employee who has a grievance shall discuss it

first with his principal (or any supervisor if applicable) in an

‘attempt to resolve the matter informally at that level.

3. If, as a result of the discussion, the matter is
not resolved to the satisfaction of the employee, he shall
initiate a grievance in writing to the principal or the appro-
priate supervisor if no principal is in charge within the twenty-
one (21) calendar day period above specified, specifying:

a. Nature of grievance, specifying the section of
the Agreement alleged to have been violated

b. Nature of extent of injury, loss or
inconvenience

c. Results of previous discussions

d. His dissatisfaction with decisions previously
rendered

e. The specific remedy being sought
The principal or supervisor shall communicate his
'decision to the employee in writing within five (5) calendar

days of receipt of the written grievance.
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GRIEVANCE PROCEDURE - cont‘'d

4, Secretaries with exception of secretary-telephone
operators and secretaries assigned to Board offiée, no later
than five (5) calendar days after receipt of principal’s or
supervisor's decision, may appeal to the Superintendent of
Schools utilizing the procedure described in #6 below,

5. Secretary-telephone operators and secretaries
assigned to Board office, no later than five (5) calendar days
after receipt of decision may appeal to the Board Secretary/
School Administrator utilizing the procedure described in #6
below,

6. The appeal to the Superintendent or his designee
shall be made in writing reciting the matter submitted to the
pPrincipal or supervisor as specified above and his or her
dissatisfaction with decisions previously rendered. The
Superintendent or his designee shall attempt to resolve the
matter as quickly as possible but within a period not to exceed
ten (10) calendar days provided that the matter does not come to
the Superintendent or his designee during his vacation period,
and in the event it does, the matter shall be resolved within
five (5) days of return from vacation by the Superintendent or
his designee. The decision by the Superintendent or his
designee shall be communicated in writing to the employee and

the principal or supervisor.
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GRIEVANCE PROCEDURE ~ cont'd

7. 1f the grievance is not resolved to the employee's
satisfaction, no later than five (5) calendar days after receipt
of Superintendent's or his designee's decision, he may request a
review by the Board. The request shali be submitted in writing
through the Board Secretary who shall attach all related papefs
and forward request to the Board within five (5) calendar days
of receipt of same. The Board, or a committee thereof, shall
review the grievance and shall, at the option of the Board, hold
a hearing with the employee and render a decision in writing
within thirty (30) calendar days of receipt of the said request
from the Board Secretary. |

8. If the decision of the Board does not resolve the
grievance to the satisfaction of the employee and the employee
wishes review by a third party, he shall so hotify the Board
through the Board Secretary within ten (10) school days of
receipt of the Board's decision,

The following procedure will be used to secure the

services of an arbitrater.

Aggrieved or his representative shall within

the ten (10) school day period, as defined,

request the American Arbitration Association

~to submit a roster of persons qualified to

function as an arbitrator in the dispute in

question. :

Thereafter the parties shall abide by the

Rules and Regulations of the American Arbi-
tration for the selection of an arbitrator.
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GRIEVANCE PROCEDURE - cont'd

The arbitrator shall limit himself to the issues
submitted to him and shall consider nothing else. He can add
nothing, nor subtract anything from the Agreement between the
parties or any policy of the Board of Education and his award
shall be binding upon the parties. Only the Board and the
aggrieved and his representatives shall be given copies of the
arbitrator's reportof findings. This shall be accomplished |
within thirty (30) calendar days of the completion of the
arbitration hearings.

When any of the above periods occur during the
summer vacation, "school days" shall be construed to be "calendar
days" exclusive of Saturday, Sunday, and holidays.

Rights of Employees to Representation

When an employee is not represented by
the Association in the processing of a
grievance, the Association shall at the
time of submission of the grievance to
the Superintendent be notified that the
grievance is in process, have the right
to be present and present its position
in writing at all hearing sessions held
concerning the grievance and shall re-
ceive a copy of all decisions rendered.

The Board and the Association agree that
no reprisals of any kind shall be taken
by either or by any member of the admin-
istration or by any member of the
negotiating unit against any participants
in the grievance procedure by reason of
such participation.

Grievances arising from the written or verbal

directive of any supervisor or administrator above the rank of
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GRIEVANCE PROCEDURE -~ cont'd

principal may be first discussed with, or submitted to the
Superintendent.

Meetings and hearings held under this Grievance
Procedure shall generally be conducted on non-school time.

Persons proper to be present are defined as all necessary

parties.

Costs

Each party will bear the total cost incurred
by themselves. The fees and expenses of the
arbitrator are the only costs which will be

shared by the two parties and such costs will
be shared equally,
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d ‘ ARTICLE IV

EVPLOYEE'S RICHTS

A. Pursvant to Cheapter 123 of the Laws of 1974, the
Board and the Association hexeby agree that all ewployees covered
by this agreement shall have the right freely to organize, join
and support the Association and its affiliates for the purpose of
engaging in collective negotiations to the exient permitted by
1 law, or to rafrain from eo deoing.
B, 1o tenure cmployee shall be disciplined or
{ roprimanded without just cause.

C. Whenever any employee is required to appear before

the Board or any committee or member thereof concerning any matter
which could adversely affect the continuatign of that person in
emplovment or the salary or any increments pertaining thereto,
shs may request & written notice of the reasons for such meeting
or interview and shall be entitled to have a representative of
the Association present to advise her and represent her during
such meeting or interview if she co desires.

D, The Board and the Association agree that there shall
be no discrimination, and that all practices, procedures, and
policies of the school system shall demonstrate that there is no
discrimination in hiring, training, assignment, promotion,
transfer, or discipline of ewmployees wherein the application or
administration of this agreement on the basis of age, race, creed,

color, aex, domicle, or marital status.

-9
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ARTICLE V

EMPLOYMENT

A, It is agreed that those sections of the Board Policies
governing personnel be made a part of this Agreement.

B. It is agreed that Board policy governing salaries in
effect during the term of this Agreement be made a part of this
Agreement.

C. 1. The Board shall continue its present insurance
coverage which includes dependents (to wit: Hospitalization
Medical Service, Major Medical, Dental and Eye Examination and
yeglasses Insurance).

2. Effective April 1, 1980, the Board shall pay the
premium for a one ($1.00) dollar co-pay Prescription Drug Plan
for employees and their dependents.

D. The regular workday for all Association personnel shall
be seven (7) hours, exclusive of lunch time. Normal summer work
hours will be six (6) hours worked between hours of 8:30 A.M. and
3:00 P.M, with one-half hour for lunch.

E. Any employee required to work more than forty (40) hours
per week shall be paid at the rate of one and one-half times the
regular rate of pay.

F. Employces required to work more than thirty-five (35)

but not more than forty (40) hours will be paid at straight time.

- 10 -
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EMPLOYMENT - cont'd

G. Secretaries will receive the sum of not more than $150
for the school year in repayment of tuition for courses under
the following conditions:

1. Leading to secretarial certification
2. Having prior approval of Superintendent

3. Receipt of transcript with a grade of "C" or
better

4. Undergraduate courses related to their field of
work, leading to a Bachelor's Degree

H. On days when the elementary schools are closed early
due to inclement weather, employees shall be allowed to leave
when the Principal leaves, unless there are extenuating cir-

cumstances.
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ARTTICLY Vi

LEAVES OF ABSENCE

A. It is agreed that the Board Policies governing leaves
of absence in effect during this Agrcement and applicable to the
mémbers of the bargaining unit be made a part of this Agreement.
B. Personal Leave Davs
1. All employees are entitled to up to three (3)
personal leave days, two (2) of which may accumulate as sick lecave
if not used, up to a maximum of fifteen (15) per vear, without
requiring in advance, the specific approval of the Administration,
subject to the following restrictions:
a, Except in the event of an emerqgency making such
notice impossible, at least 24 hours, and more i
possible, of notice shall be given.
b. Such leaves shall not be granted on the first day
of school in Seplember nor on the last dav of
school in June or immediately prior to or after

any scheduled vacation period or school holiday.

0

Secretaries shall be entitled to personal davs
pursuant to their date of hire as follows:
It hired prior to October lst - three days
If hired between October lst and April lst -
two days
If hired after April lst - one day

d, Buch leave days will be used for personal business

normally unable to be completed after normal
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LEAVES OF ABSENCE - con'd

working hours and will not be used as additional
vacation, holiday, nor for any concerted activity
and cach emnlovee taking a personal leave dav
shall sign the following cortificate:

"1 hereby certify that the following date(s) j
were used for personal business which I was
unable to conduct atfter normal working hours.
I did not uc«e this (these) day(s) as
additional vacation, holiday or for any conceril
activity. Talsification of this statement '
constitutes unbecoming conduct."

i
i
|
i

DATEA(S)

Signature

Date
C. Absence on Account of Illness
1. Secretaries of the Perth Amboy Board of Education wit!
twenty (20) years or less of cumulative employment, shall be
allowed full pay while on sick leave during a school year or shall
accumulate a maximum of unused sick leave, in any year, as
follows:
a. Ten month employees - ten days
b. ILleven month employeecs - eleven days
¢c. Twelve month employees - twelve days
2. Secretaries employed for more than t&enty (20) years
by the Board of Fducation shall be allowed full pay while on sick
leave, or shall accumulate a maximum of unused sick leave, in any

year as follows:

w 13 =
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LEAVES OF ABSENCE - cont'd

a. "en month cmployees ~ [ifteen days

b. Eleven month enployees - sixteen and one-half sic!
leavae days, fifteen of which are cumulative

¢. Twelve month employees - ciqghteen days, fifteen
of which are cumulative

D. Maternity Leave

1. Any female employee upon becoming aware of a pregnancy
shall, during the fourth month of pregnancy, report same in
writing to the Superintendent of Schools and also state the ex-
pected date of birth.

2. Any pregnant

for a disability leave of abscnce. The disability leave dates
shall be supported by a ohysician's certificate which shall allow
for the use of accumulated sick days during the meriod of tuentw
(20) work days before and twenty (20) work days after *he dale

of birth,

3. A pregnant secretary may request disability leave for mors

or less than twenty

anticipated date of bjirth HUpon presentation of and anproval by
the district's Medical Officer of the attending physician's

certificate supporti
related complications.

4. Said employee need not apply for a Maternity Leave of §

Absence but she may

out pay at her own discretion which will not be denied by the

Board upon proof of

Said voluntary leave may bo up to two () full consecceu-

tive school years.

date of commencement until the end of that current school vyear,
A subseqguent extension for all of the following school year may
be requested and granted. TIn all such instances however, -~ leave

and/or oxtension of
school year and the

ment of the following school year.

secretary may apply to the Board of Educatior

(20) work davs before and/or after the

ng said svecitic furlLher disability and

apply for a Maternity Leave of Absence with-

pregnancy,

An initial leave request must be from the

a leave must ond with the conclusion of a
secretary nust return to work at the commence-
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LEAVES OF ABSENCE

- cont td

5. An employec not applying for a maternity leave of
absence and who continues to work shall upon the sixth month
npresent a certificate of physical fitness from a doctor. A new
certificate shall be submitted the beginning of the seventh
month and every two wecks thercafter until the ninth month, at
which time a certificate shall be submnitted weekly,

6. A secretary on maternity leave may be reinstated at any
time during the period of her leave provided that a suitable
vacancy exists upon her request to the Board

7. Maternity Leave of Absence without pay may be extended
for up to one year provided that the date of return is at the
inception of a school year, if requestec by the secretarv,

8. All seniority rights shall be maintained during the
period of maternity leave.

9. The Superintendent of Schools shall not remove any
tenured or non-ltenured employee from her duties during her
pregnancy, or prevent her from resuming her duties, as the casoe
may be, except on one of the following basis:

(a)

(b)

()

[

The Supcrintendent has found that bher work
performance has noticeably declined by
reason of the pregnancy; but before relieving her
of her duties, the Superintendent of Schools
shall give the said employee an onportunity to b
heard on the matter. Any other just cause as o
result of her condition. The Superintendent's
decision may be appealed from asg provided for in
the grievance procedure,

The pregnant emplovee cannot produce a certificatl
from her physician that she is medically able to
continue working,

In the event the Superintendent feels that she
cannot continue working or that she is not vyel
ready to come back to work, the Superintendent
shall select a physician from a list of phvsi-
cian's submitted to the Superintendent by the
Federation, fitty (50%) percent of whom are on
the statf of Perth Amboy General Hospital, to
determine if she can continue to work or return
to work., The medical opinion of this physician
shall be conclusive and binding on the igssue of
medical capacity to continue or resume working.

- l4a -
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10. Any employece who adopts an infant shall be eligible for
a maternity leave if he/she so requests, not to exceed eighteen
months, This provision can only apply to one member of a familvy.

11. A non-tenured
of absence beyond the
taken.

secretary shall not be entitled to a leave
contract school vear in which the leave was

- 14b -
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ARTICLE VII

PROMOTIONS AND VACAMCIES

A. All promotional opportunities, newly crecated
clerical positions, or any veriation in job title shall bz khandled
ag follows;
1. All promotional opportunities shall he posted
for ten (10) woxk»daYs. & copy of said notice shall be given to
the Aspnociation at gheyiima of posting, Employees shall submit
thair azplicaticens in writing to the Superintendent’s office.
I'> gosition shall bs filled until all applications submitted
within the ten (10) work-days have been considered.

2. Transfers - Any individual intercosted in a lateral
transfor should make her interest known by sulmitting a letter
to the office of the Superintendent indicating same.

3. All promoticns and transfers shall be made at the
sole discretion of the Board.

B. All assignments shall be made at tha diccreticn of
the Superintendent, who shall of necessity consider many factors,
only one of which shall be seniority. 1If ah assignment is made
which is, in effect, an involuntary transfer, the employee so

assigned may request and meet with the Superintendent or his

designse to discuss such assignment.

- 15 -
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ARTICYTE VIXX

HOLIDAYS
P it a—— o

A. The days which shall ka considared hnlidave for
Association personnel shall ke the echool closing days ac
designated in the school calendar for the school term. However,
if during thisg period of time the Superintendent or Secretary of
the Board determine an office must be covered or specific work
must meet a deadline, members of the bargaining unit shall accept

guch assignments at additional compensation,

B. Additionally, Independence Day and Labor Day will be
observed as holidays,

C. In the case of the Zalephone (Switchboard) Operators =
dayvs wheniit i®s necessary for the switchboard to be covered, shall
be determined by the Secretary of the Board of Education and an
altexnating;baais be established. Such days roferred to in this
Paragraph are not considered holidays as referred to in Paragraph
A of this Article, |

D. Any enployes required'to work during a holiday period
(when that time normally not worked censititutes several normal
workdays including the holiday) shall receive three (3) calendar
days notice except it may be less in the event of an emergency,

as determined by the Superintendent or his designee,

- 16 -




ARTICLE IX

VACATIONS

A. As per policy now in effect, Association employees
covered by this Agrecment shall receive three (3) weseks vacation
upon completion of one year. Loss than ona year shall be
groratéd, ag per poiicy now in effect.

B. Vacation period will be subject to the approvzl of
the Superintendent, or in the case of the Bonrd of Education

staff and telephone cperators, the Secretary of tha Doard.
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ARTICLE X

SALARIES

Annexed hereto and made a part hereof, and previously

agreed upon and adopted, are the salary guides attached known

as Appendix A - 1979-1980 and Appendix B - 1980-1981,
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ARTICLE X1

- JOINT COMMITTER

a. The parties hereto-beiieve that the efficlency of
the respective employees' service to the student population of
the school and the administration, and the welfare of the
employees will be batter served by periodic meetings of a joint
Committee wherein both the employer and the employees may discuss
and implement suggestions for improving the gervice of the
erployens, The committee shall not consider problems or |

. practices concerning the administration of this agreement.

3. The committee shall consist of the Superintendent or
his designce and shall utilize two (2) other members designated
by the Superingendent and three (3) members dzsignated by the
Associstion, The committece shall meet regularly each month
during the school acadsmic year, on the date and at a time to be
mutually determined by the memhe;s of each committee. When
neither party to the com@ittea has an item for the committee to

consider, the regular meeting shall not be heid.

H
ARON
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ARTICLE XIT

ASSOCIATION RIGHETS AND RESPONSYBILITIRS

A, The Board recognizes the rights, duties and
responsibilities of the Association towarde all unit employees
in protecting their terms and conditions of employment.

B. The Board agrees to furnish to the Association in
Yésponse to reasonable requests from time to tiﬁe all available
public information that shall 2ssist the Association in
devaloping intelligent‘and accurate programs on bshalf of the
employc=zs, together with public information which mey be
necessary for the Association to process any ¢rievance or
complaint, '

C. UWhenever any representative of the Association or
any employse is scheduled by both theparties to participate
during working hours in meetings or conferences, he/she will
suffer no loss in pay. Meetings which continu=z after the regular
work day or commence after the regular work day shall ke attended
without compensation.

D. Representatives of the local, state, and national
Associations shall be permitted to transact cffical gssociation
business on school property at all reasonable times upon
notification to the superintendeat and principal and epproval by
the building principal and provided the transaction of such

business does not interfere with performance of normal duties of

personnel involved.

- 20 -
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B. Subject to Doard of fducation policy and approval of
the building principal, the Association may use appropriate iooma
for meétings, in a school building after school hours and until
5 p.m. Rooms may be used for evening meetings after prior
approval by the building principel and the Business Office, such
permisssion shall not be unreasoqahly withheld. &any edditional
custodial costs incurred by use of such room or roomas shall be
borne by the Association.

F. The Assoclation shall have the right to use the
inter~schoél mail facilities and the school mail boxes, with i
geod judgment, except where it interfers with the orderly
transmission of inter-school mail. A copy of all general
distributions made by the Association through inter-school mail
and scacol mail boxes shall be simultaneously providéd to the
building principal.

- 21 -
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Agreement and applicable statutes, the Board reserves the

following rights.

A. The right to direct the employees of the cchool
district.

ARTICLE XIIX
BOARD RIGHTS
Bxcept as specifically limited by the langusge of the

B. To hire, promote,'transfer, assign and retain
;employe*s in positiona in the echool district end to suspend,
demote, discharge ox take other disciplinary action against
enplovecs,

C. To relieve employees of duty because of lack of work
cr for other legitimate rezasons.

D. To maintain efficiency of the school district

operations entrusted to them.

g

E. To determine the methods, means and personnel by

which operations are to be conducted.

F. To take whatever actions may be necgssary to carry

out the migsion of the school district in situations of

emergency.

'ﬂ‘ &Y Lo
¥ M&U‘
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This Agreement xepresenth and incorporates the complete
and tinal understanding and settlement by the parties of all -
negotiable iszsues which were or could have been the subject of

ARTICLE XIV
FU@Y BARGAINED P SION
negotiations. During the term of this ngreement, neithexr party

will b2 reguired to negotiate with respect to any such matter,

“whether or not coveredé by this Agreement.
5 ARCN
& &Y bR

|
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ARTICLE XV

MISCELLANEOUS PROVISIONS

A. This Agreement constitutes Board policy for the term
of said Agreement and the Board shall cérry out the commitments
contained herein and given the full force and effect as Board
policy.

B. 1If any provision of this Aqgreement or any application
of this Agreement to any employee or group of employees is held
to be contrary to law, then such provision or application shall
not be deemed valid and subsisting, except to the extent per-
mitted by law, but all other provisions or applications shall
continue in full force and effect.

C. Copies of this Agreement shall be prepared and dis-
tributed by the Board to the office of each principal and
appropriate supervisors.

D. The Board may retain ten (10) month secretaries when
conditions warrant the employment of a secretary for ten (10)
months and said secretaries shall be compensated at 5/6ths of
the annual salary provided for a secretary of the same classifi-
cation on the'salary guide then in effect.

E, The duration of this Agreement shall be in effect from

July 1, 1979 to June 30, 1981,
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IN WITHESS WHERE(QT,

the parties have hereunto set

their hands to the Agreement this;}iﬁﬁfday Of;éwé , log®,

PERTH AMBOY EDUCATIONAL

PERTH AMBOY BOARD OF

SECRETARIES' ASSOCIATION EDUCATION
&) / 7/,
BY: BY.{/*«%@ f11s f y’f//f:/
President P esidept -
BY: {/j,;y/,y,/ T e 9’?%/@/ Ve /w
Vlce-PreSLdent { i
A
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APPENDIX A

SALARY GUIDE 1979-80

Class I -
Class III Class 11 Class I Supt's Office
1 7,950 8,300 8,750 8,950
2 8,397 8,797 9,322 9,522
3 8,844 9,294 9,894 10,094
4 9,291 9,791 10,466 10,666
5 9,738 10,288 11,038 11,238
6 10,185 10,785 11,610 11,810
7 10,632 11,282 12,182 12,382
8 11,079 11,779 12,754 12,954
9 11,526 12,276 13,326 13,526
10 12,525 13,325 14,450 14,650
15* 12,700 13,500 14,625 14,825
20% 12,800 " 13,600 14,725 14,925
25% 13,025 13,825 14,950 15,150

* As defined in rules of the Perth Amboy Board of Education
Above increments and salary based on 12 months
Secretaries shall reach the maximum salary in 10 steps

All advancements on the guide, including annual increments and
raises as set forth in the salary guides now in effect, and as
the same may be adopted from time to time by the Board, shall not
be considered automatic. Advancement on any such guide shall
require favorable reports covering the professional competence,
the performance of duties assigned and record of attendance of
each employee by the Superintendent and those charged with super-
visory responsibility, approval by the Board,
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APPENDIX B

SALARY GUIDE 1980-81

Class T =~
Class IT1 Class 1T Class I Supt's Office
1 8,650 9,000 9,450 9.650
2 9,097 9,497 10,022 » 10,222
3 9,544 9,994 10,594 10,794
4 9,991 10,491 11,166 | 11,366
5 10,438 10,988 11,738 | 11,938
6 10,885 11,485 12,310 12,510
7 11,332 11,982 12,882 13,082
8 11,779 12,479 13,454 12,654
9 12,226 12,976 14,026 14,226
10 13,775 14,575 15,700 15,900
15% 14,025 14,825 15,950 16,150
20% 14,150 14,950 16,075 16,275
25% 14,400 15,200 16,325 16,525

* As defined in rules of the Perth Amboy Board of Education
Above increments and salary based on 12 months
Secretaries shall rcach the maximum salary in 10 steps

All advancements on the guide, including annual increments and
raises as set forth in the salary guides, now in effect, and as
the same may be adopted from time to time by the Board, shall not
be considered automatic. Advancement on any such guide shall
require favorable reports covering the professional competence,
the performance of duties assigned and record of attendance of
each employee by the Superintendent and those charged with
supervisory responsibility, and approval by the Board.




